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OO0 yTBepx/iIeHUH AIMUHUCTPATHBHOTO perjaMeHTa
10 IPEJOCTABICHHIO rOCY IapCTBEHHON YCIIyTH
«Brraua pasperieHnii Ha COBEpILEHUE CAENOK C UMYIIECTBOM

HECOBCPIICHHOJICTHUX

B memsax peanmzamuu Ha Tepputopun IlokpoBckoro paitona OpiioBcKou
obsacT MepompHITUi IO pa3paboTKe W YTBEPXKICHHIO aIMHHHCTPATHBHBIX
pPEerIaMeHTOB  HCIIOJIHEHMS TOCyHapCTBEHHBIX GYHKUMH  (IIpeIoCTaBICHHS
rOCYyJIlapCTBEHHBIX YCIYr) B COOTBeTCTBUHM C DemepaabHBEIM 3aKOHOM OT
27.07.2010 r. Ne 210-®3 «O06 opraHu3auuu NpeIoCTaBICHUS I'OCYAaPCTBEHHBIX U
MyHULIIMNANBHEIX  yciayr»; [loctanoBnenmem IlpaButensctBa  Poccuiickoit
Qenepauuu ot 11.11.2005 r. Ne 679 « O mopsinke pa3pabOTKA U YTBEPIKICHUS
aJIMUHUCTPATUBHBIX PEIJIAMEHTOB HCIIOJHEHUS] T[OCYHApCTBEHHBIX (QyHKIMH
(mpenocraBieHUss TOCYHApCTBEHHBIX ycnyr)», Ilocranosienmem I['ybepraTtopa
OpnoBckoit obmact ot 27.03.2009 r. Ne 141 «OG6 yTBepKIeHUH TOpsIKA
pa3paboTK M YTBEpXKIEHUS] aAMHHUCTPATHBHBIX  PETJIAMEHTOB HCIIONHEHHSI
rOCyJapCTBEHHBIX YCIIyI» BO HCIIOJHEHHE PACIOPSOKEHHS] IIaBbl palioHa OT
21.08.2009 r. Ne 232 «O pa3paboTke aIMUHHUCTPATUBHBIX  pErNIaMeHTOB,
MH(}OPMAITMOHHO-CIIPABOYHOU MOIEPKKH TPAXKIAH ¥ OpPraHM3alHil 10 BOIPOCaM
B3aHMOJIECTBHSA C OpPraHaMH HKCIOJHUTEIbHOM BIACTH U OpPraHaMH MECTHOI'O
CaMOYIpaBJIEHUSI C HMCIOJIB30BaHUEM HH(OPMAIIHOHHO-TEICKOMMYHHKAITHOHHOM
cetu Mureprer», PenepanbHpiM 3akoHoM oT 06.10.2003 r. Ne 131 - @3 «O6

OOIIMX TPHWHIMIIAX OPraHW3aI[Md MECTHOIO CamoylpaBieHUus B POCCHICKOM



Denepann» M B LENIIX ONTUMHU3ALUKM TOCYIAPCTBEHHBIX YCIIYT, OKa3bIBAEMBIX
CTPYKTYPHBIMM  ITOAPA3JEICHUSAMU aIMHUHUCTpanud [IOKpoBckoro paiioHa,
TIOBBILIEHHs Ka4yecTBa IIPENOCTaBIECHUSI TOCYIaPCTBEHHBIX YCIYr W 00eCIeYeHHs
OTKPBITOCTH M  JOCTYIHOCTM HH(pOpMALMU IO WX TPEeIOCTaBICHHUIO,

agmuHucTpauus [[okpoBckoro paiiona

ITIOCTAHOBIJISET:

1.YTBepauTe  mpuiaraemelii  AJMHHUCTPATHUBHBIA — perjaMeHT  II0
NPEOCTAaBJIICHUIO  IOCYy[JapCTBEHHONW yciayrn «Bblmaua  paspeineHuit  Ha
COBEpIIEHHE CHEIOK C HMYILIECTBOM HECOBEPILICHHOJETHUX»  COIJIACHO
MIPUIIOXKEHUIO.

2. Otnmeny mo OpraHM3allMOHHO-TIPABOBOM paboTe W JIENONPOHM3BOJICTBY
VYipaBneHuss JAelaMHA  aAMUHUCTpaLUU paiioHa pa3MEeCTUThL HacTosllee
IIOCTaHOBJICHHE B ceTH MHTepHEeT Ha OQUUMAIBHOM  caiiTe agMUHHUCTPALUH
IToxpoBcKkoro parioHa.

3. KoHTponb 3a UCHIONHEHHWEM HACTOSIIETO MMOCTAHOBJIEHHS BO3JIOXKHUTH Ha

HavaJbHMKA YIIpaBjIeHHs nejnamu aqmuaucTpauu Kycrosa A.B.

-~

I'naBa paiiona “HA-e Ll

el (/g .. PomaHoB



AIMHHHCTPATHBHbIH perjiaMeHT
NpeAoCTABJIEHHS IOCYy/IapCTBEHHOM yCJIyIH, NepeJaHnHoM 1Jisl HCIOIHEHHSs
opraHaM MeCcTHOI'0 camMoylnpasJeHus: «Bbl1aya pa3pemieHuii Ha coBeplIeHHe
C/1€JIOK ¢ HMYIIeCTBOM HeCOBePIIEHHOJETHHX»

1. O0mue moy1oKeHus

1.1. AQOMHHHCTPATHUBHBIA perjaMeHT NPEeAOCTaBIICHHs TOCYIapCTBEHHOMN
YCIIyTH, NEepPeJaHHOW [JIsi HCIIOJTHEHHUS OpraHaM MeCTHOIO CaMOYIIpaBIEHHUS
«Bpimada  paspemieHHM ~— Ha  COBEpPIICHHE  CAEJNOK  C  UMYIIECTBOM
HECOBEPIIICHHOJIETHUX» (Haliee - agMHHHUCTPATUBHBIA perjiaMeHT), MpeACTaBIseT
co0ol HOPMATHUBHBIM MMPABOBOM aKT, yCTAaHABIMBAIOLIUH MOPSAIOK IIPEIOCTaBIECHUS
rOCYJJapCTBEHHOM YCIIYTM M CTaHJApT MPEeAOCTaBICHUs I'OCYJapCTBEHHON YCIyTrH
(mayee 1Mo TEKCTy — aAMUHUCTPATUBHBIN pErJaMeHT).

1.2. AIMHHHCTPATHBHBIA pErilaMeHT IMPEJIOCTaBICHUS I'OCYIapCTBEHHOU
YCIyTH, IEepeNaHHONW M HCIONHEHHMs OpraHaM MECTHOIO CaMOYIIPaBJIEHHUS,
pa3paboTaH B LEJSX IOBBIIIEHUSI KAauecTBa, JOCTYIIHOCTH MW IIPO3PavYHOCTHU
NpeIOCTaBJIeHUsI TOCYIapCTBEHHONW YyCIyrH IO BblJade paspelleHud Ha
COBEpIIEHHE CHEJIOK C HMYLIECTBOM  HECOBEPIIEHHOJETHUX, CO3JaHUs
HEOOXOMUMBIX YCJIOBUM [UISl YYaCTHUKOB OTHOLICHMM, BO3HUKAIOIIMX IIPH
NpeJIOCTaBIeHUH  TOCYHapCTBEHHOHW  yCIYrd,  OIpeJeJeHHUs  CPOKOB U
MOCJIEeIOBATeILHOCTA  AeMCcTBHM  (aAMUHMCTPATUBHBIX  HpOLEAYyp)  IpH
OCYILIECTBJICHMH IIOJHOMOYMM [0 IPENOCTaBICHUIO TOCYJapCTBEHHOM YCIIyI'H
«Bplmaya  paspemieHMid = Ha  COBEpLIEHHE  CHEJIOK C  HMYILIECTBOM
HECOBEPIIICHHOJIETHUX.

1.3. CaeneHus o 3aBUTEIX.

1.3.1 IlomyuatensiMu TOCYAapCTBEHHOM YCIYId SBISIIOTCS TpakaaHe,
SBISIFOLIMECS]  3aKOHHBIMH  TMPENCTaBUTESIMU ~ HECOBEpLIEHHOJIETHUX, U
OpraHW3aly{, UCTIOTHSIOMNE 00sI3aHHOCTH ONEKYHOB HJIU IIOIIEUUTENIEN.

1.3.2. Huadopmaius o0 MecTaX HaXOXICHHS, CIPABOYHBIX TenedoHax,
anpecax o(HIMATBHBIX CalTOB M rpaduke padoTel agMuHUcTparuu [Tokposckoro
palioHa W  CTPYKTYpHOrO  MOJpa3NefieHHusl  yNOJIHOMOYEHHOIO  Oprasa,
OCYILIECTBIISAIOIETO HEMOCPEACTBEHHOE ITPEIOCTABIICHUE TOCY IapCTBEHHOM yCIIyrH
— ciiyk0a OIeKH U MOIMEYUTENbCTBa aAMUHUCTpauuu [IokpoBCcKkoro paiioHa nanee
UMCHYCTCA cny>i<6a OIICKH M IIOIICYHUTECJIbCTBA, YHaCTBYIOIIHUX B IMPEAOCTABIICHUHA
roCylapCTBEHHOMU YCIIYTH. »

1.3.3 TocymapcTBeHHass Yyciayra IpeJOCTaBIsIeTcsl CIIy>)kOOH omeku Hu
[IOTIEYUTENILCTBA.

1.4. Tlopsimox WHGOPMHPOBAHUS O TIPEJIOCTABIEHUM TIOCYIapCTBEHHOM
YCIIyTH.
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1.4.1. Mudopmanus o mOpsaKe IPeIoCTaBICHHUS rOCyJJapCTBEHHOU
YCIYTH IIPENOCTABIIAETCS HENIOCPEACTBEHHO CITY)KOOW OMEKH U IMOMEeYHTEThCTBA.,

1.4.2. adopmanus o npesocTaBieHuH roCy1apCTBEHHON YCIYTH SBISETCS
OTKPBITOM M IPEAOCTABISIETCS] MOCPEICTBOM pa3MeLIeHUsT B HH(OPMAIHOHHO-
TEJIEKOMMYHMKAaLMOHHBIX CETAX OOLIero TMOJb30BaHUS, B TOM 4YHCJIEe B CETH
Wurepuer agmuauctpauuu [lokposckoro paiiona E-mail: pokrovskr@adm.ru,
nyOnvkalMy B CpeAcTBaX MaccoBod  uHpoOpManuM, pa3MelleHus Ha
MH(OOPMALIMOHHBIX CTEHIAX, PACIONIOKEHHBIX B aIMHHHCTpanuu IIOKpOBCKOro
paiiona mo azapecy: 303170, mrr. Ilokposckoe, yn. 50 ner Okxktabps, 1.6
MCIIOJIb30BaHUs CPEACTB TesnedoHHOM cBsi3u mo Homepy (48664) 2-11-70 (131)
CILy>KOBI OTIEKH U MOTIEUUTENBCTBA, JIEKTPOHHOTO HH()OPMUPOBAHUS, IPOBEICHHUS
KOHCYJIbTALlM/ CIEeIIMAIUCTOM CIIyKOBbI OIIEKH U MONEYUTEIhCTBA.

1.4.3. Ha uHOpMaMOHHEIX CTEeHAaX B MIOMEIICHUH, TIPeIHA3HAYCHHOM JIJIs
IpreMa JOKyMEHTOB, pa3MelaeTcs ciaenytomias nHpopmarus:

U3BJIEYEHUS U3 3aKOHOJATEIBHBIX M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIEpPXKAIMX  HOPMBI,  pEryJHpyrIIuie  AeSTeNbHOCTh [0  OKa3aHHUIOo
rOCyJapCTBEHHOU YCITyTH;

U3BJIEYCHUSI U3 TeKCTa HACTOALIEro aJMUHUCTPATUBHOIO perjaMeHTa ¢
IIPWIOKCHUAMU;

onok-cxema (IIpmnoxenume Ne 1 K HacrodmeMy aJIMUHHACTPATHBHOMY
periiaMeHTy) U KpaTKoe OINHCaHHe IOps/AKa HPENOCTaBIEHHUSI TOCYAapCTBEHHON
YCIIyTH;

NIEPEYCHb JIOKYMEHTOB, HEOOXO0JUMBIX IULS IIPEIOCTaBJICHHUS
rOCyIapCTBEHHOMU yCIIyTH;

00pasisl ohopMIIeHHs JOKYMEHTOB, HEOOXOMUMBIX MAJSI IPeNOCTaBICHHS
rOCYapCTBEHHOH yCIIyTH U TpeOOBaHMS K HUM,;

OCHOBaHMS OTKa3a B IMPEJOCTaBICHUH I'OCYJapCTBEHHOM YCIyTH;

MOPSIOK O0KAIOBaHUS PEIIeHUH, NeUCTBUIN WK Oe3AeHCTBHS JOJDKHOCTHBIX
JIHLL

1.4.4. VcrHoe muHOpMUpOBaHHE I'PaXKIaH OCYIIECTBISIETCS CIIELHATUCTOM
CIIy>KOBI ONEKU U IIONEUUTENIBCTBA IPH 00pallleHUH 3asiBUTENIeH 3a HHPOpMaIUei:

TIpY JINYHOM OOpalleHuH;

o TenedoHy.

1.4.5. TluceMeHHbBIe pa3bsCHEHHUs HAIOTCS B YCTAaHOBJIEHHOM IOPSAKE IIpU
HAJIMYMMA IUCBMEHHOro oOpalieHus 3asBUTENSA. J[OMKHOCTHBIE JIMIIAa T'OTOBST
pa3bsiCHEHUS B IpeesiaX YCTaHOBICHHOW UM KOMITETeHIIMH.

1.4. Ilopsnmox IIOJIYYEHHUS KOHCYJIbTAl UM 0 IIPEIOCTABIICHUU
rOCyAapCTBEHHOU YCIIYTH.

1.4.1. OcuoBHBIMHU TPeOGOBAHUSAMH NIPU KOHCYJIETHPOBAHUH SIBIISTIOTCSL:

aKTyaJIbHOCT;

CBOEBPEMEHHOCTH;

YEeTKOCTh B U3JI0)KCHUH MaTepuala,

MIOJIHOTA KOHCYJIbTHPOBAHHSI,
HarIsIIHOCTE (DOPM IOJjauu MaTepuaa,


mailto:pokrovskr@adm.ru

y1oOCTBO U JOCTYITHOCTb.

1.5.2. KoHCynpTanuu npeaoCTaBSIFOTCS 110 CJIEYIOIIUM BOIIPOCaM:

nepeyHs JIOKYMEHTOB, HEOOXOIUMBIX TUTST IIPEIOCTABIICHUS
roCyJJapCTBEHHOH YCIIyTH;

BpPEMEHH IpreMa U BbIJaYH JOKYMEHTOB,

CPOKOB UCIIOJIHEHUS I'OCY IapCTBEHHOM YCIIyTH;

nopsaka — obxanoBaHus  JelcTBUM  (0e3meHCTBUS) W pelIeHH,
OCYILLECTBISIEMBIX U INPHUHUMAEMBIX B XOJIe IPEJIOCTaBJICHHs I'OCYIapCTBEHHOM
YCIIYTH.

1.5.3. KoncynpTaniii  MpenoCTaBISIOTCS TpPU  JIMYHOM  OOpalleHHH,
nocpeacTBoM MHTepHeT-caiiTa, TenedoHa U 3JIeKTPOHHOM IMTOYTHI.

1.6. Ilopsinok oOpamieHuss 3a TpefoCTaBIEHHEM TOCyIapCTBEHHOMR
YyCIyTH. 3asBUTENb JOJDKEH JIMYHO OOpaTUThCs 3a  MPEeAOCTaBlIeHUEM
roCyJ1JapCTBEHHOMN yCIIYTH B CILyKOY OTIeKH U TOTICYUTEIIbCTBA .

Iloaua 3asBiIeHUS U BCeX HEOOXOAUMBIX JOKYMEHTOB JUIsl IIPEAOCTaBICHHS
rOCY/IapCTBEHHOM YCIIyTM MOXET COBEpLIAThCS OJHUM JUIIOM (IIpe/ICTaBHUTENIEM,
Jlajiee UMEHYEMBIM TaK)Xe 3asiBUTeJIeM) OT UMEHH Jpyroro juma (mmojryvaresis) B
CHJTy ITOJITHOMOUYHSI, OCHOBaHHOTO Ha JOBEPEHHOCTH.

JIoBepeHHOE JTULIO0 TOJKHO JIMYHO COBEPIIATh Te AEHCTBHUS, Ha KOTOPBIE OHO
YIIOJIHOMOYEHO. JI0BEpEHHOE JIUII0 MOXKET IIEPEIOBEPUTH UX COBEPILCHUE IPYTOMY
JIMIly, €CJH YIIOJHOMOYEHO Ha 3TO JOBEPEHHOCTHIO. BO BceX HHBIX Ciydasx
nepeIoBepHe He J0ImycKaeTcs. JloBepeHHOCTh, BbIIaHHAsA B MOPSIKE NepeoBepus,
JI0OJKHA OBITh HOTApHUAJIBHO YA OCTOBEpEHa.

2. Ctanaapr npeaocTaBJIeHHs FOCY/1apCTBEHHOH YCIyru

2.1. HaumeHoBaHue rocygapCcTBeHHOW yciyru - «Bblgada pasperneHuil Ha
COBEpIIIEHHE CJENOK C HMYIIeCTBOM HECOBEPIIEHHOJNCTHUX» (majee —
rocyZlapCTBEHHas yCIIyra).

2.2. HaumMeHOBaHHMe CTPYKTYPHOIO NOJpa3/eleHus ciayx0a oneku u
NOTEYUTENBCTBA, IIPENOCTABIIAIOIIETr0 F'OCY JAPCTBEHHYIO YCIIYTY.

2.2.1. TocymapcTBeHHas yciayra IIpeJoCTaBiseTcss Ciy:KO0oil omneku u
IIONIEYUTEIILCTBA.

2.3. Pe3ynwTat npenocrapiieHUs TOCYAAPCTBEHHON yCITyTH.

Pe3ynpTaToM npenocTaBiIeHUs TOCY IaPCTBEHHOM YCIYTH SIBISIETCS

BLIHECEHHME IIOCTaHOBJIEHUS aAMHUHUCTpanuu [lokpoBckoro paiioHa o
pa3pelICHUH Ha COBEPILIEHNE CUEIOK C IMYILECTBOM HECOBEPILIEHHOJIETHUX;

BBIHECEHHE IIOCTaHOBJIECHHA aaMuHHUCTpauuu I[IoKpoBckoro paioHa 00
OTKa3e B COBEPIIEHUH YKa3aHHBIX CAEJIOK C UMYIIECTBOM HECOBEPLICHHOIETHUX.

2.4. Cpok npenocTaBlIeHUs TOCYAapCTBEHHOM YCIYTH.

I'ocymapcTBeHHas yciyra IpefoCTaBisAeTCsl B TeUeHUE 15 nHed co OHS
NOoJa4u COOTBETCTBYIOLIETO 3asBICHHUS U HEOOXOJUMOIo MaKeTa JOKYMEHTOB JUIS
OKa3aHHs IoCyJapCTBECHHON YCITYTH,

2.5. IlpaBoBble OCHOBaHHUS VISl IPEOCTABIEHUS FOCYIaPCTBEHHOM YCIYTH.
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[Ipenocrapienue rocyJapCTBEHHOM yCIIyTH
OCYIIECTBJISIETCSI B COOTBETCTBHUH C:

Koncrutynueii Poccuiickoit ®enepauuy;

I'paxx ranckum kojexkcom Poccuiickoit Menepanuu;

Kumunaeiv koaexcom Poccwuiickoit @enepanumy;

CemelinbM kozexcom Poccuiickoit @enepanumy;

DenepanbHbIM 3aK0HOM OT 24 ampens 2008 roma Ne 48-®3 «O0 omeke u
IIOTIEYUTENILCTBEY;

DenepanpHbiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mnepcoHaNbHBIX
TAHHBIX Y,

®enepanbpabiM 3ak0OHOM 0T 14.07.2010 Ne 210-®3 «OO6 opranuzanuu
IIPEeOCTaBJICHUS FOCYJaPCTBEHHBIX MyHUIIUIIATBHBIX YCIYT»;

®enepanpHbiM  3aKOHOM OT 24 HosA0ps 1995 roma Ne 181-d3 «O
COLMAJIEHOM 3alluTe HHBAIXIOB B Poccuiickon denepanumy;

3akoHoM OpioBckoit obmacti ot 06.12.2007 Ne 732-O3 «O wuanenenuu
OpraHOB  MECTHOIO  CaMOYIpPaBI€HUS  OTACNbHBIMU  T[OCYJIapCTBEHHBIMH
nonHomouusiMu OpJ10BCKOit 00J1acTH B chepe OMeKH U IMOMEeUUTEIbCTBAY;

pacrniopsbkenueM [IpaBurensctBa Poccuiickonn ®enepauuu ot 17.12.2009
Ne 1993-p «O0 yTBEpXIEHHUU CBOJHOTO  IEPEUHS IIEpBOOYEPEIHBIX
roCyJapCTBEHHbBIX M MYHULMIAIBHBIX YCIYT, IMPEJOCTaBISIEMbIX B 3JIEKTPOHHOM
BUJIEY,

VYcraBom [TokpoBckoro paiiona OpioBckoi o01acTu

(HOpMAaTUBHBIE TPaBOBbIE AaKThl OPraHOB MECTHOTO CaMOYIPABJIEHHS MYHHUMITAILHOIO
o0pa3oBaHus, peryJHpYrOLHMe IPaBOBbIE OTHOIIGHWS B cdepe HEHCTBHS aJMUHUCTPATHBHOIO
perjiiameHTa).

2.6. IlepeyeHb JOKyMEHTOB, HEOOXOAMMBIX MJId TPEHOCTABJICHUS
rOCyJapCTBEHHOM yCIIyTH.

2.6.1. B wmensx momydeHHsA TOCYHApCTBEHHOM YCIYyTH HEOOXOJIUMBI
CIeQYIOLIHe JOKYMEHTHI:

a) 3asBieHHe, HAIMCaHHOe Ha MM IJIaBbl aJMUHUCTpauuu [lokpoBcKOro
pationa (mpuoxxenust NeNe 2 - 6 HaCTOSIIET0 a/IMAHUCTPATUBHOIO perjlaMeHTa);

0) IOKYMEHT, yIOCTOBEPSIIOIIUNA TUYHOCTD 3asIBUTEIIS;

B) IIPaBOYCTAaHAaBJIMBAIOIIE JIOKYMEHTBI Ha UMYILIECTBO
HECOBEPIIICHHOJIETHUX;

I) BeINKMCKa U3 ENMHOrO rocyapcTBEHHOTrO peecTpa PerucTpaliy Mpas Ha
HEJIBIDKUMOE MMYILIECTBO U CHEJIOK C HUM, COJepiKaliasi CBeACHHUS O HAIMYUU WIH
OTCYTCTBHH Pa3IM4YHOrO pojia 0OpEeMEHEHHH, apecToB, 3allpeToB Ha PETUCTPALIUIO
(IIp¥ COBEPILIEHUM CHIEIIKH C HeABMKMMBIM HMYILIECTBOM HECOBEPILEHHOIETHETO);

n) BbIMCKa W3 EQMHOrO rocygapCTBEHHOTO peecTpa OOBEKTOB
KaIlUTAJIbHOIO CTPOUTEJbCTBA MJIM TEXHUYECKUH MACIOPT J>KWIOTO IMOMEIIeHHUS
(Ipyu COBepIIEHUHU CACNIKH C HEABHKMMBIM UMYIIIECTBOM HECOBEPIIEHHOJETHETO);
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€)  BBIIHCKA W3  JOMOBOU (TIOKBApTHUPHOW) KHUTM MWIM  HHOMH
IOKYMEHT O JIMIAX, 3aperdCTPUPOBAHHBIX B OOBEKTE HEIBUKUMOCTH (IIpU
COBEPIIEHUH CACIKH ¢ HeIBHKUMBIM HMYIIIECTBOM HECOBEPILIEHHOIETHETO);

k) CYeT, OTKPBITBIM Ha MM HECOBEPLIEHHOJIETHEr0, B ClIydYae
HEOOXOJUMOCTH 3a4MCJICHWs pPa3HHUIBI B ILEHE MEXAY OTYYyKIaeMBIM H
NprUOOpeTaeMbIM  UMYIIECTBOM (TIpM COBEPUICHUHM CHENKHA KYIUIH-IIPOJaXKH
HMYIIIECTBA), a TaKKe B Cllydyae IIepedHCIICHUs] €eXEMECSYHBIX IIIaTeXxed Hu
JIEHEXHBIX CPEACTB 3a IEpeNaBacMoe JKHJIOE IMOMEelIeHue (IIPH COBEPIICHUU
OTYYXXJIEHHS HeJIBFDKHMOT'O UMYIIIECTBA IO IOTOBOPY PEHTHI);

3) ydpeouTeNlbHble JOKYMEHTHl IOPUIMYECKOro jauua (Ipd 3aKIIOYEHUH
JIOTOBOpPA apeH Ibl);

1) TAcIopT I'pakIaHWUHA, C KOTOPHIM 3aKJIFOYAETCs] JOTOBOP HalMa XKUJIOTO
TIOMEIIeHUsI, MPUHAIJIeKAIIEeT0 HECOBEPIIEHHOJIETHEMY;

K) NMHCBMEHHBIM OTKa3 COCOOCTBEHHHUKOB J0J€il OT MPEeUMYIIEeCTBEHHOI'O
npaBa IOKYNKH (TIpU COBEPLIEHUH CHEIKA C HEIBW)KUMBIM HMYIIECTBOM
HECOBEPILIEHHOJIETHETO);

J) THCBMEHHOE CcoIylache Cymnpyra COOCTBEHHHMKAa Ha OTYYyXKIEHHUE
UMYILECTBA, MPUOOPETEHHOIO B IIEPUOL OpaKa;

M) TMpeaBapUTENbHBIMH NOroBOp (KyIUIM-IPOAAXXKH, PEHTHI, MEHBI, apeHbl,
HaliMa >KIJIOTO MTOMENIEHUS U JIp.)

JIOKyMeHTBI, YKa3aHHbIE B MOMIYHKTax «a, O, X, 3, U, JI, M» IIyHKTa 2.6.1.
MIPEICTABIISIIOTCS  3asBUTEIIEM CaMOCTOATENbHO. JIOKYMEHTBI, YyKa3aHHbIE B
NOAIYHKTaX «B, T, 1, €» MyHKTa 2.6.1., 3alpallliBarOTCs (COKpALIEHHOe HAMMEHOBAHHE
CTPYKTYPHOI'O IOJApa3Ae/ieHUs YIOJHOMOYEHHOro opraHa) B paMKaX MCXKXBECOJOMCTBCHHOT'O
MHPOPMAIIMOHHOTO B3aUMOJEHCTBHUSL.

2.6.2. K nokymeHTaMm, y0CTOBEPSAIOILUM JTUYHOCTD 3asIBUTENA, OTHOCITCS:

MacmopT, 3arpaHUYHbId macmopT (I NOCTOSHHO IIPOXHUBAIOIIUX 34
rpaHuileil rpaxxaaH, KOTOpble BPEMEHHO HaxOJSTCS Ha TeppuTopuu Poccuiickoii
Oenepanun);

HHBIE BblJIaBa€MbI€ B YCTAHOBIIEHHOM IIOPSJIKE JOKYMEHTHI.

2.6.3. 3asgBieHue O MPeAOCTABICHUHU I'OCY IAPCTBEHHOMN YCIYTH 3aIIOIHSIETCS
3asBUTENEM pa3O0puMBO, TMOAMKMCHIBAETCS JIMYHO 3asiBUTENIEM, 3asBIICHUC
ohopMIISIETCS B OTHOM SK3EMILISIpE.

2.6.4. MexXBeJOMCTBEHHBIN 3ampoc O IIPENOCTaBJIEHUH JOKYMEHTOB, B
paMKax MeXBeJOMCTBEHHOI0 HH(GOPMAIMOHHOTO B3aUMOACUCTBHUSI.

MeXBEeJOMCTBEHHBINM 3ampoC O TMPEJCTABICHUH JOKyMEHTOB U (WJIH)
uHGbOpMAaINK, YKa3aHHBIX B MOAMYHKTAaX «B, T, X, €» IyHKTa 2.6.1 Hacrosiero
IIOCTAHOBJICHUS, O  NPENOCTABICHUS  [OCYJApCTBEHHOM  YCIyIH  C
UCIIOJIb30BaHUEM  MEKBEJOMCTBEHHOTO HH(OPMALIMOHHOTO  B3aUMOACHCTBUA
IOJDKEH COIEp)KaTh yKaszaHue Ha 0a30BBIM IOCYIapCTBEHHBINH HH()OPMAI[OHHBIN
pecypc, B LENAX BEICHUS KOTOPOro 3alpalliuBarOTCs ITOKYMEHTBI, WU B CIIy4ae,
€CJIM TaKWe JOKYMEHThl He OBLIM TpEeJCTABICHBl 3asBUTENEM, CIIEIYIOLINE
CBCACHHA.

1) HauWMeHOBaHHWE  OpraHa  HWIM  OpPraHu3alliy,  HaAMPaBISIOIIUX




ME>KBEJOMCTBEHHBIN 3a1poc;

2) HAaMMEHOBaHUE OpraHa WM OPTaHW3alliH, B aJipeC KOTOPBIX HAIPaBIISETCs
ME)KBEIOMCTBEHHBIN 3aI1pOC;

3) HaMMEHOBAaHHUE I'OCYJaPCTBEHHOM YCIyTH, AJs MPENOCTaBIEHUS] KOTOPOH
HEOOXOJMMO MpeJCTaBICHUE ITOKYMEHTa, a TakKe, €CIId HMEETCs, HOMep
(noeHTH(UKATOP) TAKOH YCIyTH B PeeCTpe rocyJapCTBEHHBIX YCIYT;

4) ykasaHWe Ha IIOJIOKEHHSI HOPMATMBHOI'O IIPABOBOIO aKTa, KOTOPBIMU
YCTAaHOBIIEHO TMpEACTaBIeHUE JOKYMEHTa, HEOOXOIMMBIX JUISl IPEIOCTABJIEHHS
rOCYJapCTBEHHON YCIIyI'H, U yKa3aHHe Ha PEKBU3UTHI JaHHOTO HOPMAaTHUBHOTO
IIPaBOBOI'O aKTa;

5) cBeneHus, HEOOXOAMMBIE NS TIPEICTABICHUS] JOKYMEHTa, YCTaHOBIICHHBIE
aIMUHHCTPATHUBHBIM DPErVIAMEHTOM IIPENOCTABICHUS I'OCYJAapCTBEHHOU YCIIyTH, a
TaKXXe CBENEHUs, IPEeNyCMOTPEHHble HOPMATHUBHBIMU NPAaBOBBIMHU aKTaMH Kak
HE0OXOMMBIE 7S IPEICTABIEHUS TAKUX JIOKYMEHTA,

6) KoOHTakTHas  WH(pOpMaUWs IS  HampaBjeHWs  OTBETa  Ha
MEXXBEJIOMCTBEHHBI 3a1poc;

7) nata HampaBlIeHUS MEXXBEIOMCTBEHHOI'O 3aIIpOCa;

8) Qamunus, uUMS, OTYECTBO M JO/DKHOCTL JIKIA, MTOArOTOBHMBIIETO M
HAIPaBUBIIErO0 MEXBEJOMCTBEHHBIM 3alpoc, a Takke HOMep CIy)XeOHOTOo
TenedoHa U (WIK) aapec STEKTPOHHOMN MOYTEI JAHHOTO JIMLA [T CBA3H.

Cpok NOArOTOBKY U HamNpaBieHUs OTBETA Ha MEXKBEJIOMCTBEHHBIH 3ampoc

O IMpPEeACTaBIEHUU JOKYMEHTOB, IS IIPEJOCTaBICHUS TI'OCYJIapCTBECHHOM
YCOIYTH  C  HCIOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  WH(OPMAIHOHHOTO
B3aMMOJIEVCTBUS HE MOXXET IPEBHINIATh IATh pabodYuX JAHEH CO THS TMOCTYIICHHS
MEXBEIOMCTBEHHOI'O 3alpoca B OpraH WM OpraHU3alMIo, MPeIOCTaBIISIOLINE
IOKYMEHT U MUHGOPMAIIHIO, eCITH WHEIE CPOKH MOATOTOBKU M HaNpaBlIEHUS] OTBETA
Ha MEXBEJOMCTBEHHBIH 3alpoC HE YCTAHOBIEHBI (enepalibHBIMA 3aKOHAMH,
npaBoBEIMH akTamu lIpaBurensctBa Poccuiickoii ®enepaliud U NPUHSATBIMU B
COOTBETCTBHM C (heJiepalbHBIME 3aKOHAMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMU
cyonexToB Poccutickoit Menepanuu.

2.7. IlepeyeHb OCHOBaHHH Ui OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPEIOCTABIIEHUS TOCYIapCTBEHHON YCIIYTH.

Otka3 B nmpueMe TOKyMEHTOB HE JIOITyCKAeTCsl.

2.8.  HcuepnelBaromuii mepedeHb OCHOBAHHH [JIs MPHOCTAHOBJICHHS HIIH
OTKa3a B IIPeJOCTaBIEHHH I'OCy1apCTBEHHON yCIIyTH

2.8.1. IIpemocraBneHue  TOCYOApCTBEHHOW  yCIYyrH  MOXET  OBITh
IIPUOCTAHOBJIEHO B CIIydae:

HECOOTBETCTBHUS 3asBJICHHS O IPEIOCTABICHUU TOCYHApPCTBEHHOW YCIYIH
TpeOOBaHMAM 1. 1.6. HACTOSIIIIETO peryIaMeHTa;

HEIIPeI0CTaBIIEHHE JOKYMEHTOB, IIPeAyCMOTPEHHBIX M. «a, 0, XK, 3, U, JI, M»
1. 2.6.1 HacTosiIero periamMenTa.

2.8.2. TocymapcTBeHHass yciayra He MPEeIOCTABIAETCS IO  CIEAYHOIINUM
OCHOBAHUSIM:
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NpefcTaBleHre JOKyMEHTOB U (WJIH) CBEICHHH, HE COOTBETCTBYIOIIUX
TpeboBaHMIM 3akoHOAaTenbcTBa Poccuiickoit denepanun, a Takke COIepKAIIUX
HEJIOCTOBEPHYIO UH(OPMALHUIO;

HapyllIeHWe UMYIIECTBEHHBIX [IPaB HECOBEPIICHHOIETHHX.

2.9. Pa3mep miatel, B3MMaeMOW C 3asABUTENS TIPH IPEIOCTABICHUM
roCyJJapCTBEHHOMU YCIIYTH U CIIOCOOBI €€ B3UMaHHsI.

IIpenocTaBieHne rocy1apCTBEHHOM YCIIYTH OCYIIECTBIIIETCS CIIyKO00# oneku
¥ [TOTICYHTENBCTBA OECIUIaTHO.

2.10. Cpoku oxumaHusi B OUepeu MpHU IMOAaye 3arpoca O MpeaoCTaBIeHUH
rOCYJapCTBEHHOM YCIyrM W IpU TOJNYyYEHUU pe3yJbTaTa IIpeJoCTaBIeHHS
rOCyJapCTBEHHOH YCIIyTH.

MakcumanibHOE BpeMsl OXKUIaHUS B OY€pey COCTABIsAET 15 MUHYT.

2.11. Cpox peructpauum 3ampoca 3asgButTens  (IojaydaTens) O
IPEOCTaBICHUH I'OCYAapCTBEHHOM YCIIyTH.

3anpoc 3asButens (mosyyatess) MPU TMPeJOCTABIEHHH TOCYAapCTBEHHOM
yCIyTH

JlomxeH OBITh 3aperucTpupoBaH B TeueHue 30 MUHYT CO JHS €ro MoJJauHm.

2.12. TpeboBaHMs K MecTaM MpeI0CTaBIeHUs TOCYIapCTBEHHOM YCIYTH.

2.12.1. CrpykTypHOe mojapasfeleHne Ciyx0a OmeKH U IOMeYUTEIhCTBA
OCYILIECTBISIET Mephl IO OOECHeueHUI0 YCIOBHH MOCTYMHOCTH MJIsi WHBAITHIOB
O0BEKTOB © YCIYr B COOTBETCTBHH C TpeOOBAHHUSIMH, YCTAHOBJIEHHLIMH
3aKOHOATEJIbHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMH, KOTOPhIE BKIIOYAOT:

BO3MOJXXHOCTb II0CAJKU B TPAHCIIOPTHOE CPEACTBO U BBICATIKH H3 HETO Iepe[
BXOJOM B IIOMEIIIEHHE, B TOM YHUCIIE C KUCIIOJIb30BAHUEM KpEeCIa-KOISICKH U IPH
HEOOXOAUMOCTH € TIOMOIIBIO COTPYIHUKOB, TPETOCTABNSIONINX YCIYTH;

COJIEMCTBUE CO CTOPOHBI JOJDKHOCTHBIX JIUI, IPU HEOOXOAUMOCTH, HHBATH/TY
IIPH BXOJIe B OOBEKT U BBIXOJIE€ U3 HETO;

OKa3zaHHe JIOJDKHOCTHBIMU JIMIIAMH WHOH HEOOXOMMMON WHBAIKIAM ITOMOIIM
B IIPEOJIOJIEHUN OaphepoB, MEIAIOIIUX MOJTYYSHUIO UMH YCITyT HapaBHE C IPyTHMHE
JUIIAMHU.

Bxox B 31aHMe CTPYKTypHOTO TOApa3NieNieHHss CIOy)k0a Omeku Hu
MONEYUTENIbCTBA OOOpYAyeTcs BBIBECKOHM, coiepxaiiei WH(GOpMALUIO O
HalMEeHOBaHUU U rpaduke ero paboTHI.

2.12.2. TpeGoBaHus K MeCTaM JJIsl HH(OOPMUPOBAHHUSI.

MeCTa, npeaHa3sHaAa4YCHHEBIC JJIsL O3HAKOMIJICHHUSA 3asgBUTEJIEH C
MHGOPMAIIMOHHBIMH MaTepualaMu, 000pyayIOTCs:

UHPOPMaLIMOHHBIMU CTEHIAMH;

CTYJBIMH M CTOJaMH (CTOWKaMH JJIi THCbMa) JUI1 BO3MOXKHOCTH
0bOpMIIEHHUS JIOKYMEHTOB.

2.12.3. TpeGoBaHHUS K MeCTaM OXKUIAHHUS

Mecra 1 OXUZaHUSL JOJDKHBI COOTBETCTBOBAaTH KOM(OPTHBIM YCIOBHUSIM
JUIS 3asiBUTEJICH.

MecTta OXHIaHUsI Ha NPEACTaBICHUC WX IOJNy4eHHE AOKYMEHTOB JOJDKHBI
OBITE 00OpyROBaHbI CTYIbAME. KOIMUecTBO MECT OXKMIAHHUS OIIPEACIISICTCS HCXO IS
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u3 (aKTHYeCcKoit Harpy3Ku U BO3MOXXHOCTEH IJI1 UX pa3MelleHHUs B
3laHUU, HO HE MOXET COCTaBJISATh MEHEE 3 MECT.

Mecra nns odopmieHus JOKYMEHTOB OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMH
(cTolikamu) U obecrieunBarOTCs 00pa3aMy 3armoJHEHUS JOKYMEHTOB, OJaHKaMH
3asIBJICHUM ¥ KaHUEISIPCKUMHU MMPUHAJIEKHOCTIMHU.

2.12.4. TpeOoBaHuUs K MeCTaM MpHeMa 3asIBUTEINCH.

KabuneTsr IpueMa  3asgBUTENICH  JOJDKHBI ObITb  00OpPYIOBAHEI
HH(QOPMAITHOHHBIMY TabaidKamu (BBIBECKAMH) C yKa3aHUEM:

HOMEpa U Ha3BaHUS KaOWHeTa;

(aMuIuy, UMEHH, OTYeCTBA M JOJDKHOCTH CIICIMANUCTa CIYXKOBI OMEKH U
IIOIIEYUTENBCTBA, OCYIIECTBIISIOIIETO MPUEM;

pexxuma paboThl.

Crnenuamuct ciayXObl ONEeKH U TOMEUUTENECTBA, OCYIIECTBIISIOMUN TPHEM,
obecrieunBaeTcs JUYHBIMH  HWIEHTH(GDUKALUOHHBIMM KApTOUKaMu ©  (WIIK)
HACTOJIbHBIMHU TaOJTHYKAMHU.

Mecto st mpuema MOCETHTENs IOJKHO OBbITh CHAO0XEHO CTYJOM, HMETh
MECTO IJIsl MUChMa M PacKJIaJKU JOKYMEHTOB.

Pabouee mecto crernuanucta CiayXOBl OIMEKM M IONEYUTEILCTBA JOJKHO
OBITE 000PYZOBAaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIA K
HeOOXOAUMBIM HHGOPMALMOHHBIM 0a3aM JaHHbBIX, [EYaTAIOUIMM YyCTPOMCTBaAM,
HUCTOYHHKOM OecrepeOOMHOro muTaHusl.

IIpy opraHusamuu paboyumx MecT [JOo/DKHa OBITh  IpelycMOTpeHa
BO3MOXXHOCTH CBOOOJHOIO BXOJa M BBIXOZA M3 IOMELICHHS MPU HEOOXOIUMOCTH.
Bxopn u BeIxon u3 nomeueHui 060py IyIOTCSI COOTBETCTBYIOLIMMH YKa3aTeISIMH.

213 Iloka3aTenu JIOCTYIIHOCTH )54 KayecTBa IIPEIOCTaBIICHUS
roCyAapCTBEHHBIX YCIIYT.

2.13.1. CocrtaB moka3zareseil IOCTYMHOCTH M KAadecTBa IIPEIOCTABICHHS
rOCyZapCTBEHHOM YCIIyrd MOJpa3/ieisieTcss Ha KOJIMYECTBEHHBIE U KaueCTBEHHEIE
II0Ka3aTeJIu.

2.13.2. B  4HciIO  KOJMYECTBEHHbIX  MOKazarejleid  JOCTYMHOCTH
IIPENOCTABISIEMOM YCIIYTU BXOJST:

BpEMS 0XKUJIaHUS YCIIYTH;

rpaduk paboTel City)KObl OTIEKH U ITOIEYUTEILCTBA.

2.13.3. B uncio xayeCcTBEHHBIX [10Ka3aTeNel JOCTYITHOCTH MPEeI0CTaBIIeMO
YCIIyTH BXOZSIT:

JIOCTOBEPHOCTh MH(OPMALIUU O [IPEIOCTABISAEMOIl yCiyre;

IIPOCTOTAa U SICHOCTb M3JIOKEHUSI HH(OPMAIIMOHHBIX W HHCTPYKTHUBHBIX
JOKYMEHTOB.

2.134. B rpynmy  KOJHWYECTBEHHBIX  TIOKa3aTeJled  JOCTYIHOCTH
IIPEOCTABISIEMOM YCIIyTH BXOST:

COOJIFOZIEHUE CPOKOB MPeIOCTaBIEHHS TOCYAapCTBEHHOMN YCIYTH;

KOJIMYECTBO OOOCHOBAHHBIX XKAajoo0.

2.13.5. K xaueCcTBEHHBIM ITOKA3aTEJIsIM OLIEHKH KadecTBa OTHOCSTCS;

KyJbTypa 00CiTy )KHBaHHUs (BEKITUBOCTH)
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KayecTBO  pe3ylbTaTOB  TpyJa COTPYIHHKOB (mpodeccronabHOE
MacTEPCTBO).

2.13.6. Ilokazarenmu [OCTYmHOCTH W  KayecTBa  IIPeIOCTABICHHS
rOCYJapCTBEHHOH YCIYyTH M WX 3HAYCHUA MPUBEACHBI B MPUIOKEHUH Ne 6 K
HacToseMy AJMUHUCTPAaTUBHOMY PETJIaMEHTY.

2.13.7. IlokazaTensmMu NOCTYHNHOCTU JUIsi WHBATHIOB OOBEKTOB M YCIyT B
COOTBETCTBUM C TPeOOBAHUSIMH, YCTAHOBJICHHBIMH 3aKOHOMATENLHBIMH U HHBIMU
HOPMAaTHBHBIMH IPABOBBIMU aKTaMH, SIBJISIFOTCS:

COINIPOBOKJEHHE HMHBAJIUJOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIUH
3pEHHUS U CaMOCTOSITEIBHOTO IIEPEABKEHUS, [0 TEPPUTOPUU O0BEKTa;

obecrieueHne IoIycka Ha OOBEKT, B KOTOPOM IPEIOCTABISIOTCS YCIYTH,
COOaKH-IPOBOJHUKA [PU HAIMYMMA  JOKYMEHTa, IIOATBEPXKIAIOIETO €€
clienanbHOe 00ydYeHue, BBIIAHHOIO B COOTBETCTBUM C IMPHKAa30M MHHHCTEpPCTBA
TpyZa U couuanbHou 3amwuThl Poccuiickoid @enepauuu ot 22 urons 2015 Ne 386H
«O6 ytBepkaeHHH (OPMBI JTOKYMEHTa, MOATBEPXKIAIONIETO  CIIEIHATLHOE
o0y4yeHre cOOaKU-TIPOBOTHUKA, U TIOPSIKA €0 BBIIAYM»;

OKa3aHHe [OJDKHOCTHBIMHU JIMIIAMH MHBAJIUJIAM HEOOXOIUMOM IMOMOIIH,
CBA3aHHOM C pa3bsCHEHHWeM B JOCTYNHOM JiIs HuX dQopMme mopsaka
IPEJOCTaBICHUS U TMOJIyYeHUS YCIyrd, OhOpMIICHHEM HEOOXOAWUMBIX JUIS €€
IIPEOCTABICHUS] JOKYMEHTOB, O3HAaKOMIIEHHEM WHBAJIUIOB C pa3MeLleHHEeM
KaOMHETOB, IIOCJIENOBATEIbLHOCTHIO JIEHCTBUM, HEOOXOMUMBIX IS HOJIy4eHHUs
YCIIyTH;

obecrieueHne JOMycKa CypIOINepeBOAUNKa, TH(MIOCYPIONEPEeBOIUUKA, a
TaK)K€ MHOTO JIMIA, BJIQJICIOLIETO )KECTOBBIM SI3BIKOM;

OKa3aHWe HHOM HEeoOXONMMOM WHBAJIWAaM IIOMOIIM B IPEOJOJICHUU
0apbepoB, MEIIAIOLIUX MTOJyYEHUIO UMHU YCITYT HAPaBHE C JPYTUMH JIHLAMH.

2.14. Nluble TpeGOBaHUS K MIPEJOCTABIEHUIO TOCYIAPCTBEHHOMN YCIyTH.

2.14.1. Ilpu otBere Ha TeneOHHBIE 3BOHKH CIIELHAIUCT CITY>KOBI OIEKH H
TI0IeYeTeIbCTBA, OCYLISCTBISIOMUN PUeM U KOHCYJIBETHPOBAaHHE, CHSB TPYOKY,
JOJDKEH MPeICTaBUThCS, HA3BaB:

HaMEHOBAHHE;  CTPYKTYPHOIO  MOJApA3AENIeHHs] OpraHa  MeCTHOTO
camoynpaBJeHus;

JOJIKHOCTH;

(hamMuIuI0, UMs, OTYECTBO.

Bo BpeMms pasroBopa IpOH3HOCHTH CJIOBa 4YeTKO, He JOMyCKaTh
HapajjIeNIbHBIX Pa3rOBOPOB C OKPYIKAIOLIMMH JIFOIbMH.

2.14.2. Tlpu ycTHOM OOpalleHHH TPaXKJaH CIIELHATHCT CIIy>KOBI ONEKH W
TIOTIEYUTENIECTBA, OCYIIECTBIAIOIUI NpUeM U KOHCYJbTUPOBaHHE, B Tpeaesax
cBoOeH KOMIICTCHIINH, Ja€T OTBET CaAMOCTOSTEIJILHO.

Eciau crnenuanuct cimy0bl OIIeKH ¥ IOTIEYUTENbCTBA HE MOXKET aTh OTBET
CaMOCTOATEIBHO JTUOO MOArOTOBKA OTBETa TPeOyeT MPOJOIKUTEIFHOTO BPEMEHH,
OH 00s13aH NPEe/IOKHUTE 3asIBUTEIIIO OJIMH K3 BAPHAHTOB JaJbHEHIIMX JIeHCTBHI:

U3JI0XKHUTh CyTh OOpaleHUA B MUCbMEHHOH (opMe;

Ha3HAYHUTh JIPYroe, y1oOHOe /I IOCETUTEIIsI BpeMs I KOHCYJIbTalliH;
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1aTh KOHCYJIbTAI[UIO B JIBYXJTHEBHBI CpPOK II0 KOHTaKTHOMY
TeneoHy, yKa3aHHOMY 3asBUTEJIEM.

2.14.3. Cnenuanuct cixykObl ONMEKH M IMONEYUTETHCTBA, OCYIIECTRISIOMINN
IpUeM M KOHCYJIBTUPOBaHHUE, 00s3aH OTHOCHUTHCS K OOpaTHBIIUMCS TpaKAaHam
KOPPEKTHO ¥ BHUMATEJIbHO, HE YHIDKasl UX YECTH U JOCTOMHCTBA.

2.14.4. TIuceMeHHBIe pa3bsICHEHUS JAIOTCSl B YCTAHOBIIEHHOM IOPSIKE MPU
HAJIMYUY IUCBMEHHOro oOpaiieHus 3asBuTens. JlOJDKHOCTHBIE JHIa CITyXOBI
OII€KH U IIOIICYUTEIbCTBA T'OTOBSAT Pa3bsICHEHUS B IIp€Aeciiax yCTaHOBJICHHOﬁ HM
KOMIIETeHLIUH.

3. CocraB, noc/1e10BaTEJIbHOCTH H CPOKH BBINOJIHEHHUS
aJIMHHHCTPATHBHbIX NPOLEAYP, TPeOOBAHHUS K MOPSIAKY HX BHINOJIHEHHS, B
TOM 4YHcJe 0CO0eHHOCTH BbINOJHEHUS] AAMHUHHCTPATHBHBIX NPOLEaYpP

B DJIEKTPOHHOH (popme

3.1. IlocnenoBaTenbHOCTH aIMUHUCTPATUBHBIX MPOIEAYD

IIpenocraBieHre rocymapCTBEHHOM YCIYTH BKIIIOYAeT B ce0s Cleqyromiue
aJIMAHUCTPATUBHBIE TPOLIEYPHI:

IIPUEM U PETUCTPAIUs JOKYMEHTOB;

IIPUHATHE PEILEeHHs O NIPEAOCTaBIEHUN FOCy IapCTBEHHOM YCITyTH;

BBIZIaUa pe3ysbTaTa IIPeJOCTaBIeHUS TOCYIapCTBEHHON YCIIYTH 3asBUTEITIO.

3.2.  IlpueM u peructpanusi JOKyMEeHTOB

3.2.1. OcHoBaHueM /Il Hayaja HCIOJHEHUS TOCYJapCTBCHHOW YCIyrH
SIBJIETCS MOCTYIUBILIEE B OTAEN 00pa30BaHUS 3asgBIeHUE 3aIBUTENS C KOMIIIEKTOM
IOKYMEHTOB B COOTBETCTBHM C TIepeyHeM, OIpedesIeHHBIM  HAaCTOSIIHM
aJIMAHHCTPATUBHBIM PETIAMEHTOM.

3.2.2. CneuuanucT, OCYIIECTBISIOMUN TPHEM 3asBIEHUH W JTOKYMEHTOB
(mamee - cCHELMANNCT), INpOBEpsSeT MOKYMEHT, YIOCTOBEPSIONIHN JIMYHOCTH
3asBUTEJIS, HAJIMUME BCeX HEOOXOJUMBIX JOKYMEHTOB, HCXOMS M3 YCTaHOBJIICHHOTO
aIMUHUCTPATUBHBIM  pEIJIaMeHTOM I[epeyHs JOKYMEHTOB, W  IpOBepseT
COOTBETCTBHE NPECTABICHHBIX JOKYMEHTOB YCTAHOBICHHBIM TPEeOOBAHHSM.

3.2.3. Cpenuamuct cioyxObl ONEKH U TOTNEYUTEILCTBA 3aIpAIlUBAET
JIOKYMEHTBI, YKa3aHHbIe B MOJITYHKTAaX «B, T, I,

e» myHkta 2.6.1., B pamMkKaXx MeXXBEJIOMCTBEHHOI0 HH(POPMAIHOHHOTO
B3aUMOJICUCTBHUS:

@opmupyer 3ampoc B @DemepanbHyio  ciayx0y — rocyaapcTBEHHOM
perucrpauuu, kajgactpa u kaprorpadum (Pocpeectp) mis mpemocraBienus
CBHJETEJILCTBA O FOCYJaPCTBEHHON PErucTpaliy npaBa COOCTBEHHOCTH Ha JKUJIOE
NIOMeEIleHHe, B OPTaHbl MECTHOI'O CaMOYTIPABIICHUS O MIPEIOCTABIECHUHN BBITTUCKA U3
JIOMOBOH (TIOKBapTHUPHOM) KHHIH C MECTa JKUTEJIbCTBA, CIPAaBKH O COOTBETCTBHH
XKHJIBIX TOMELIEHU TEXHUIECKUM HOPMaM.

IToanuceiBaeTes 3anpoc riiaBoi agMuUHUCTpaluH 1 lokpoBckoro paiioHa.

Crnenmanuct cioy>xObI ONEKH H IIONEYUTCIIbCTBA PETUCTPUPYET 3aIlpoc B
KypHaJie perucTpaLiy 3arpoCcoB.
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Crneupanauct CiyKObl OIEKM U IIONEeYUTEIhCTBA HAMpPaBJIsIeT 3alpoc B
3JIEKTPOHHOM BHUJIE.

[Tony4yeHHBI OTBET CICIHMAIUCT CIyKObl ONEKM U IIOTEYUTE]IbCTBA
PETUCTPUPYET B )KypHAJIe OTBETOB Ha 3aIIPOCHI.

Henpezncrasinenne (HECBOEBPEMEHHOE IIPEJCTaBIEHHE) JOKYMEHTOB II0
MEXXBEIOMCTBEHHOMY 3aIpoCy, He MOXeET SBJIATECS OCHOBAaHMEM Ui OTKaza B
IPEIOCTABICHUH 3asIBUTENIO TOCY/1apCTBEHHOMN YCIIyTH.

3.2.4. B ciuyyae OTCyTCTBHsI 3ampaninBaeMoi HHQOpManuu CHEenUualIucT
CIIy’KOBI OTICKH M TOMIEYUTENIbCTBA YBEIOMIIIET IUCBbMEHHO 00 3TOM 3asiBUTE]IS.

3.2.5. Ilpu ycTaHOBiIeHUH (DAKTOB OTCYTCTBUS HEOOXOAUMBIX JOKyMEHTOB,
HECOOTBETCTBHsI IIPEICTABICHHBIX JOKYMEHTOB YCTAHOBJEHHBIM TpeOOBaHUAM
CICIMAIUCT  YBEAOMJSET O  HAIMYUM  [PENATCTBHM  [UId  TOIXyYEeHHS
rOCyJJapCTBEHHON yCIIyrd, OOBACHAET 3asBUTEII0 COACPXKAHME BBISBICHHBIX
HEJ0CTaTKOB M MpeJyiaraeT MPUHATH MEPHI [0 UX YCTPAHECHHUIO.

3.2.6 Ilpu Hecoriacuu 3asiBUTENSI yCTPAHUTh HEIOCTATKH, BBHISBIEHHBIE B
JOKyMEHTAX, CIe[UAIUCT YyBEIOMJISCT 3asBUTENsI O TOM, YTO YKa3aHHBIE
00CTOSATENbCTBA MOTYT MPEISATCTBOBATH UCIIOJIHEHUIO FOCYIapCTBEHHON YCIYyTH U
MOTYT CJIy’)KUThb OTKa30M B BblJau€ IIOCTAHOBJIEHHMsS Ha COBEPLICHHE CHCIKH C
UMYIIIECTBOM HECOBEPIIEHHOJIETHETO.

3.2.7. Cneudajuct TOTOBUT MPOEKT IIOCTAHOBICHHUSA O pa3pelieHUun
COBEpIIEHHS CIEJIKH C MMYIIECTBOM HECOBEPIICHHOJIETHET0, JU00 00 OTKasze B
pa3peleHry Ha COBEpIIeHUe CASTKH C UMYLIECTBOM HECOBEPIIEHHOIETHETO.

OOmumii CpoK agMUHUCTPATUBHOM MPOLEAYPHl MO MPHEMY H PETUCTPALUH
INOKYMEHTOB COCTaBJIIET 15 MUHYT Ha OJHOTO 3asiBUTEII.

3.3. Brigaua pe3ynbTaTa TNpeNOCTABICHUS I'OCYIapCTBEHHOW YCIyTd
3asIBUTEITIO.

3.3.1. CmemuamucT B Te4eHHe paboyero MOHA TOCIE  IOJNYyYEHHs
MOITUCAHHOTO0 ITOCTAHOBJIEHUS TJIaBOM aJMHHUCTpauudu IIOKpoBCKOTO panoHa
yBeOMIISIET 3asBUTENISI O TOTOBHOCTM JOKYMEHTOB YCTHO MO TesieoHy nubo
IIUCbMEHHO MOYTOBBIM OTIIPABJICHUEM.

3.3.2. 3asBUTENO BbIJIA€TCS NMOCTAHOBIECHUE agMUHHCTpanuu [lokpoBckoro
paiioHa TUYHO, TUO0 HANpaBJISETCs MOYTOH 10 aapecy, yKa3aHHOMY B 3asIBJICHUU.

3.3.3. Ilpu monyyeHHH IIOCTAHOBJEHMS anMUHUCTpauuud [IoKpOBCKOIro
palioHa 3asSBUTENIb PACIHUCHIBAETCS U CTABUT JaTy I[IOJy4YeHWs] Ha KOIHUHU
JIOKYMEHTa, KOTOpasi OCTAeTCsI B CIIy»k0Oe ONEKU U IONEeYUTENbCTBA.

MaxkcuManbHBIi CPOK BEIIIOJIHEHUS NEACTBUNA COCTABIAET 15 MUHYT.

3.3.4. B cmyyae OTpULATE]LHOIO PEIICHUs, CIEUUAJIUCT YBEIOMIISET
3asiBUTENS O IIPUHATOM PELIECHUH, BblaBasi MMCbMEHHBIM MOTHUBHUPOBAHHLIN OTKa3
MIOJIITUCAaHHBIN TTIaBOU paiioHa (MYHUIUIAIBHOTO OKPYTa).

4. ®opMBbI KOHTPOJIS 32 HCIIOJHEHHEM
rocyaiapcTBeHHOM yCJyru
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4.1. Texymmii KOHTpPOJb 3a COOJIFOJIEHHEM MOCJIeI0BaTEIbHOCTH
NEeUCTBUI, OIPEAECTICHHBIX aIMHUHUCTPATUBHBIMU npoueypaMu o
IIPEAOCTABICHUIO  TOCYJAPCTBEHHOM  YCIYyTW, W  [PUHATUEM  DPElIeHUH
CHELUATUCTaMH CIIyKOBbI OTIEKH ¥ IONEYUTEIbCTBA OCYIIECTBIISETCS HAYaIbHUKOM
yIIpaBIIeHUs JIeJlaMU aAMUHUCTpauuu [ IokpoBCcKoro paitona.

4.2. CneuuanucTt Ciy)KObl OMNEKHM U TMOMEYUTENbCTBA, OTBETCTBEHHBIN 3a
KOHCYJIbTUpPOBaHME U HMH()OPMHUPOBAHWE TpakOaH, HECeT IEePCOHAIBHYIO
OTBETCTBEHHOCTh 3a IIOJIHOTY, TI'PaMOTHOCTh M JOCTYIHOCTH IPOBEIEHHOIO
KOHCYJIbTUPOBaHMS.

4.3. CrenuaiaucTt CiIy»Obl ONEKH U TIONEYUTENIbCTBA, OTBETCTBEHHBIN 3a
cOOp M TMOATOTOBKY JOKYMEHTOB, HECeT IEepPCOHAIBHYIO OTBETCTBEHHOCTH 3a
IIOJIHOTY COOpaHHBIX JOKYMEHTOB, MPABWJIBHOCTH UX O(QOpPMIIEHUS, COOIIIOICHHE
TpeOOBaHUI K TOKYMEHTaM.

4.4. Crnenuanuct CiyXObl ONEKH U IOINEYUTENIbCTBA, OTBETCTBEHHBIM 3a
IIPUEM U PacCMOTpPEHHE NOKYMEHTOB, HECET NEPCOHAIBHYIO OTBETCTBEHHOCTH 34
[IPaBUJIBHOCTH BBIIIOJIHEHUS MIPOLIEAyp IO NPUEMY U PaCCMOTPEHHUIO, KOHTPOJIb
coburoieHust TpeOOBaHU K COCTaBY JJOKYMEHTOB.

4.5. Crnenuanuct CiIyX OBl OTNEeKH U TIONEYUTENbCTBA, OTBETCTBEHHBIH 3a
IPUHATHE DPEIICHUsT O TMPEeJOCTABIeHUH TIOCYJAapCTBEHHOH YCIyrd Hecer
IIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE PACCMOTPEHHE BOIpOca O
IPENOCTaBIEHUH  TOCYJApCTBEHHOM  yCIOyr'W, MPaBHUIIBHOCTL  OGhOpMIICHUS
pe3yabpTara IpeAoCTaBICHIA IOCY JapCTBEHHOM YCIIYTH.

4.6. IlepcoHanbHasi OTBETCTBEHHOCTH CIELUAIUCTOB CIYXOBI ONEKH M
IOTIEYUTENIBCTBA 3aKPEIUISIETCS B UX JOJDKHOCTHBIX MHCTPYKIHUSIX B COOTBETCTBHUH
C TpeOOBaHUSIMHU 3aKOHOAATEILCTBA.

4.7. Texymuii KOHTPOJIb OCYILECTBISACTCSA IIyTEM MPOBEASHUS HAYaIbHUKOM
yIpaBlieHHs JenaMu aaMuHucTpauuu [IokpoBckoro paliona IIPOBEPOK
COOMIONECHUS U MCIIOJHEHHs CIeLUATUCTaMU CITY)KObI ONEKH W IOMEYHUTENIbCTBA
IIOJIOXKEHUM HACTOSILEro aIMUHUCTPATUBHOIO perjiaMeHTa, WHBIX HOPMATUBHBIX
IIpaBOBEIX akTOB Poccuiickoit @eneparun, cyobekra Poccuiickoit ®enepannu.

4.8. Texymuii KOHTPOJIb OCYILECTBIIACTCA IIOCTOSIHHO.

4.9. KoHTpomb 3a IOJHOTOM W  Ka4eCTBOM  IPEIOCTaBIICHHUS
rOCYJJapCTBEHHOM YCIIyTM BKIIIOUAeT B CeOs MMpOBeeHHE MTPOBEPOK, BBISIBICHHUE U
yCTpaHeHUe HapyLIEHWH IpaB 3asBUTENEH, paCCMOTPEHHUE, MPUHATHE B Ipeaeiax
KOMIIETEHIIMM pPEUIEHUW M I[OArOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENEH,
coziepkallye *KajloObl Ha peleHus, AeucTBrs (0e31eHCTBHE) JOIDKHOCTHBIX JIMII.

4.10. TIlo pesynbraraM NpPOBEAEHHBIX IPOBEPOK,  O(GOPMIEHHBIX
JOKYMCHTQJIBHO B YCTAHOBIICHHOM IIOPSIKE, B CJIy4ae BbIABJICHUS HApyLICHHI
COOMIONEHUSI  TONIOXKEHWH  aJMHHHUCTPATHBHOIO  pErjlaMeHTa  BHHOBHEIE
JIOJDKHOCTHBIE JIML@ CIy>)XObl OMEKM W IIOMEYUTEIBCTBA HECYT MEPCOHAJIbHYIO
OTBETCTBEHHOCTH 3a PELIeHUsl U JercTBUs (Oe3nelicTBuE), MPUHUMAEMbIE B XOe
IIPENOCTABJIEHUS] MYHULIMIIAIBHON YCIYTHM B COOTBETCTBHU C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu.
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4.11. TlpoBepku TmMOMHOTHI M KadecTBa IIPEIOCTaBICHUS
rOCy/IapCTBEHHOW YCIYTH OCYIIECTBISIFOTCS HA OCHOBAHHHM HW3/aHHBIX TJIaBOM
paiioHa pacnopspkeHui anMuHUCcTpanuu IlokpoBckoro paitona.

4.12. IIpoBepku MOTryT OBITH MJIAHOBBIMHU (OCYLIECTBIIATHCS HAa OCHOBAaHUU
IIOJIyTOJIOBBIX WJIM TOJOBBIX IUIAHOB pabOThl) M BHEIUIAaHOBBIMU. [Ipu mpoBepke
MOI'YT pacCMaTpPHUBaThCSI BCE BOIPOCHI, CBA3aHHBIE C IPENOCTaBICHUEM
rOCyJapCTBEHHOM YCIyTH, (KOMIUIEKCHBIE IIPOBEPKU) WM OTHEIbHBIE BOIPOCHI
(TemaTuyeckre mpoBepkH). [IpoBepka TakKe MOXET IPOBOAUTHCS IO
KOHKPETHOMY OOpAaIlleHUIO 3asiBUTEJIS.

4.13. Jlns mpoBeneHHs] NMPOBEPKHA MOJHOTHI M KayecTBa MPeOCTaBICHUS
rOCyJIapCTBEHHOMU yCIIyTH (GOPMUPYETCS] KOMHUCCHS.

4.14. Pe3ynpTaThl AESTEIbHOCTA KOMUCCHU OQOPMIISIOTCS B BUIE CIIPABKH,
B KOTOpPOH OTMEYarOTCs BBISIBICHHBIE HEINOCTATKA M TPEIJIOKEHUs IO UuX
YCTPaHEHUIO.

4.15. CopaBka NMOAMKMCHIBAETCS TpeNCceaaTeIeM KOMUCCHH U YTBEPIKIAeTCs
rIaBoy agMUHHUCTpauuu [ IoKkpoBCKoro paiioHa.

5. MocyneoHoe (BHecyaeOHOoe) 00:kaTI0BaHNe 3asiBUTEJIEM pPellleHHil U
nercTBui (0e31eHCTBHS) OPraHa, NpeJoCcTaBJISIONIEro rocyAapcTBeHHYI0
YCJIYry, AOJI2KHOCTHOIO JIMLIA OPraHa, NPeJ0CTAaBJSIONIEro rocyAapcTBEHHYI0
YCJIYTY, JJH00 MyYHHIHNIAJIBHOIO CJIYyKAIero

5.1. 3asBUTENH HMMEIOT MpaBO Ha OOKalOBaHWE AeHCTBHM (Oe3merCTBHN)
JOJDKHOCTHBIX JuL agMuHHcTpauuu [lokpoBckoro paiioHa B JocyneOHOM u
CyZeOHOM MOpsiIKe.

5.2. 3asBUTENU MOTYT 00XKamoBaTh neHCTBUS (Oe3mxeicTBHS) NOIKHOCTHBIX
nun agmuHKMcTpauuu [IokpoBekoro paiioHa rinaBe aaMuHucTpaiuu ITokpoBckoro
paroHa.

5.3. XKanoba nomaercs B nmucbMeHHOU (popMe Ha OYMaKHOM HOCHTEINE, B
3NIEKTPOHHOH (hopMe B oOpraH, NPeIOCTABISIOIIMNA T[OCYJAPCTBEHHYIO YCIYTYy.
XanoOpl Ha peleHus, MPUHSITHIE PYKOBOAUTENIEM OpraHa, MPeIOoCTaBISIOLIErO
TOCYapCTBEHHYIO YCIYTY, TOJAIOTCS B BBIMIECTOSIINN OpraH (IPH €ro HaJIWYHH)
6o B cilydae ero OTCYTICTBHS pPACCMATPHUBAIOTCS  HEIOCPEICTBEHHO
PYKOBOIUTEJIEM OpraHa, MPeaOoCTaBIISAIOIIEr0 rOCY JapCTBEHHYIO YCIIYTY.

5.4. JKamoba Moxer OBITh  HampaBlieHa IO  [OYTe,  Yepes3
MHOrOQYHKLMOHAIBHBIA ~ LIEHTP, C  HCIOJb30BaHWEM  HH(POPMAILMOHHO-
TEIEKOMMYHHUKAIMOHHOU cetu «UHTepHeT», odunmansHoro caiita oprana,
IPeI0CTABIISIONIETO roCyZapCTBEHHYIO yCIyTYy, €IMHOTO noprana
TOCYJAapCTBEHHBIX M MYHHILMIAIBHBIX YCIYr JHOO pEerHOHaJbHOIO IMopTaja
rOCYapCTBEHHBIX U MYHHIHIAIBHBIX YCIIyT, & TAK)Ke MOXeT ObITh HMPUHATA IIPH
JTUYHOM IpUeMe 3asiBUTEIIS.

5.5. Xanoba, nocTynuBIuas B OpraH, Mpe0CTABISIIOIIUI TOCYAapCTBEHHYIO
yCIayry, IIOOJIEXXUT pPacCMOTpPECHHIO JOJIZKHOCTHBIM JIALIOM, HaACJICHHbIM
TIOJTHOMOYHSMHM 10 PaCCMOTPEHHUIO Kano0, B TeYCHUE MATHAAUATU pabouux AHEN
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CO JHS ee perucrpalui, a B ciydae OO0XaJTOBaHHS OTKa3za oprasa,
NPEOCTaBISIOIEr0 TOCYIapCTBEHHYIO YCIYTy, IOJDKHOCTHOIO JIMIIAa OpraHa,
NPEJOCTABISIOIEr0 TOCYyIapCTBEHHYIO YCIYry, B IpUeMe JOKYMEHTOB Y
3asBUTEIIs JINOO B MCIIPABIEHUM JOIMYIIEHHBIX ONEYaTOK U OLIMOOK WK B Cllydyae
00’kaJI0BaHUS HAapYyIIEHUs] YCTAHOBIEHHOIO CPOKA TAaKUX MCIIPABJICHUH - B TCUCHHE
TSITU pabouux AHEH cO THS €€ PEeruCTpaluu.

5.6. XKanoba momKHa ColepIKaTh:

1) HauMeHOBaHWe OpraHa, MPeIOCTaBISIFOIIETO T'OCYIAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeI0CTaBIISIONIEr0 roCyIapCTBEHHYIO YCIYTY, JIH00
MYHHULMINIAIBHOIO CIIy)Kalllero, pelleHuss U JAedcTBus (0e3aeiicTBHE) KOTOPBIX
o0XaTyroTCs;

2) bamunuro, UMs, OTYECTBO (MOCIIeIHEE - IPU HATUUIHH ), CBEICHUS O MECTe
)KATEIIbCTBA 3asBUTENS - (DU3UUECKOTO JiMia JUOO HAaMMEHOBaHHEe, CBEICHHS O
MECTE HAXOXJICHHUS 3asBUTENS - IOPUIUYECKOro JIMLA, a TaKkkKe HoMmep (HoMepa)
KOHTaKkTHOro tenedoHa, aapec (aapeca) 3JMEKTPOHHON MOYTHI (MPU HAIHYHH) U
IIOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH OBITh HAaIlpaBJIeH OTBET 3asiBUTEIIO;

3) cBemeHuss o0 oOXKaldyeMbIX pelleHHsAX W AedcTBHAX (Oe3meiiCTBUM)
OpraHa, IpeIOCTaBIIIOUIET0 TOCYJAapCTBEHHYIO YCIYTy, AOJDKHOCTHOTO JIHIIA
oprasa, IpeJoCTaBJSIIOIIEr0 TOCYyAapCTBEHHYIO YCIyry, JUOO MYHHUIHIIATHHOTO
CITy’Kallero;

4) noBozbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C pellleHueM U
neiicteueM (Oe3meiicTBHEM) oOpraHa, MpPeAOCTaBISIIOLIETO TOCYIapCTBEHHYIO
YCIyry, IOJDKHOCTHOIO JIMLA OpraHa, NPeAOCTaBILIIONIEr0 TI'OCYJapCTBEHHYIO
ycinyry, au00 MYHHMLMIIANBHOIO CIy’Kallero. 3asBUTENeM MOTYT ObITh
IPEACTABIEHBI JOKYMEHTHI (MIPU HAJIMYHH), TOATBEP)KAAIOIINE JOBOIBI 3asBUTEJIS,
1100 UX KOITHH.

5.7. Tlo pe3ynbrataM pacCMOTpEHHUs] KajloObl OpraH, MPeroCTaBIISIOIIUI
TOCYJapCTBEHHYIO YCIIYTy, IPUHUMAET OJHO U3 CIEAYIOIINUX PEIICHHIH:

1) ymoBmerBopsieT »xanoOy, B TOM uucie B (oOpMe OTMEHBI IPUHSITOrO
pelleHus,  WCHOpPABIEHUS  JOMYUICHHBIX  OpPraHoM,  MPeIOCTaBISIOLIIM
rOCYJJapCTBEHHYIO YCIyTy, OIeuaToK M OmHOOK B BBIJAHHBIX B pe3yJbTaTe
MPeOCTaBICHHUS] TOCYTapCTBEHHOM YCIYI'H MOKYMEHTaX, BO3BpaTa 3asBHTEIIO
JEHEXHBIX CPEICTB, B3WMaHUWE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMH
MIPaBOBBIMU aKTaMu Poccuiickoit Denepanii, HOpMaTHBHBIMH [IPABOBBIMU aKTaAMU
OpnoBckoii 0651aCTH, a Tak)Ke B HHBIX Gopmax;

2) OTKa3bIBaET B YIOBJICTBOPEHUH JKAIOOBI.

5.8. B ciyuae, ecnu B muchMeHHOM OOpaIleHHH HE YKa3aHbl (haMIIIHS
rpaXJaHHHa, HaNpaBUBILEro OOpalleHWe, M IOYTOBBIM ajapec, MO0 KOTOPOMY
NObKeH OBITh HampaBieH OTBET, OTBeT Ha oOpamleHwe He npaetcs. Ecid B
YKa3aHHOM  OOpallleHMH  COmEep)KaTcsi  CBEACHHUS O  IOATOTABIMBAEMOM,
COBEpILIAeMOM HJIH COBEpIICHHOM IPOTHBOIIPABHOM JESHHH, a TaKkKe O JIHIE, ero
MOATOTABIHBAIOIIEM, COBEPILAIOIIEM MM COBEPIUMBIIEM, OOpalleHUE MOAIEKHUT
HaTpaBJIEHUIO B TOCYAapCTBEHHBIN OpraH B COOTBETCTBUH C €r0 KOMIIETEHIHEeH.
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5.9. JlewictBus (0Oe3meicTBHS) TO/DKHOCTHBIX JIULI, a TaK¥XKe
[IPUHUMAEMble UMU pEIICHUS] MPU MPEeIOCTaBIEHUU TOCYAApCTBEHHOW YCIyTH
MOTYT OBITh O0XAJIOBaHbI B COOTBETCTBHHU C ACHCTBYIOIIUM 3aKOHOJATEHCTBOM
Poccuiickoii ®@enepauuu B cyAeOHOM TMOpsAKE, YCTAaHOBIEHHOM [ pakIaHCKUM
poLeccyalbHbIM KoJiekcoM Poccuiickoit Oenepanuun

MpunoxeHne Ne 1

K AODMUHWCTPaTUBHOMY perfnameHTy
npeaocTaBneHnst rocyaapCTBEHHON yeryru
«Bblaava paspelLeHus Ha coBepLleHmne CAENokK
C MMYLLECTBOM HECOBEPLLEHHONETHUXY

BITOK-CXEMA
NPEAOCTABJIEHUA TOCYOAPCTBEHHOM YCINYTU NO BbIAAYE PA3PELLEHUA
HA COBEPLUEHUE COEJIOK C UMYLLECTBOM HECOBEPLWEHHONETHUX

[lpyeM M perucTpauusa NOCTYNMBUMX 3asBJIEHUN

T

\/
JOKYMEHTE COOTBETCTBYIOT PaccMoTpeHMe JOKYMEHTEl He
TpeOOBaHMAM <—— npexncTaBJIEeHHBIX [—> | COOTBETCTBYKT TpeboBaHUAIM
T IOKYMEHTOB T
\/ \/

[[pyHATHUE peWeHMA O [IpuHAaTHMe pemeHUsa 06
NpenocTaB/IeHun yCIyI'u oTkase B MNpPenoCTaBJICHUU
T YCIIy T
| T

\/ \/

[looroToBKa paszpeleHus Ha [loonroToOBKA
COBepleHne COeJIOK C MOTUBMPOBAHHOTO
VIMYylEe CTBOM yBengoMmsieHusa o6 oTkase B
HECOBEPIEHHOJIE THUX paspeleHny Ha COBeplueHue
CHOEeJIOK C MMyLeCTBOM

T T

N/ \/
Beliaua ero 2asaBUTESIO HanpasJjieHne ero 3asaBUTEJIO
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MpunoxeHne Ne 2

K AGMUHUCTPaTUBHOMY pernameHTy
NpefocTaBneHust rocyAapCTBEHHOW ycnyru
«Bblgaya paspellueHus Ha coBepLUEHNe CAenok
C MMYLLECTBOM HECOBEPLLUEHHONETHUX»

T'naBe amMmHucTpauuy [IOKPOBCKOTO paloHa

oT

(rom poxneHMs, OaHHBIE Iacrnopra, anpec
MeCTa XUTeJIbCTBA, KOHTAKTHBEI TesedoH)

3AABJIEHVE
[lpomy nmaTe pas3pelleHMe Ha nNpomaxy (oOMeH, OapeHue) IOoJm —KOMHAaTHOM

KBaApTUPEL 1O agpecy: , TNpUHaIIexaumen
Ha npaBe COOCTBEHHOCTM HECOBEpPUEHHOJIeTHEMy pebeHKYy (IeTam)

C OOHOBPEMEHHBIM IIpMoOpeTeHreM B COOCTBEHHOCTb pebeHKy (meTsM)

(xapakTepucTmuka, ampec XUJIOTO [TOMEUEHNS)
ObMmeH npom3BOIOMM Ha
o ajpecy:
Coenky coBepmaeM B CBSI3U C

06a3yoCh B CPOK IO IPEencTaBUTh B OPTAHHl ONEKM U [ONEeYMTEsSbCTBA
KoMy HOTOBOPA KYIJIM-IIPONAXM, MEHE.
Corylacre HECOBEPUWEHHOJIETHETO, BTOPOI'O POIMTEesNa pebeHka:

B coorBeTcTBMM Cc demepasbHbBM 3aKOHOM OT 27.07.2006 N 152-03 «O nepcoHasbHBIX
JaHHBEIX» B LeJIAX [OJIyUdeHUS paspeleHus Ha

namwo
corJiacMe Ha AaBTOMATU3MPOBaHHYyK U 0e3 MCHOJIb30BaHMA CpencTB aBTOMaTH3alLUU
00paboTKy OpTraHOM OIekM U [IOoNednTesIbCTBa, MHOTOQYHKUMOHAJIbHEIMM LeHTpaMm
penoCTaBJIeHMA TOCYOapCTBEHHBEIX U MYHMLMIAJbHBIX YCJYyT, C KOTOPBIMM Yy HUX
3aKJIOUEHbl COIJIalleHMs O BRaMMONENMCTBUM, CJIEOYRIMX MOMX [IePCOHAJIbHBIX MNaHHBIX:
bammnmss, uMsd, OT4YECTBO, T'OI, MeCHAl, IaTa POoxXOeHMsA, alpec, HOMep [acrnopra u
naTa ero BbIOAUM (MHBIE [EepPCOHAJIbHBEIE IaHHHE) .
Corgiacue namno Ha OCylleCTBJIEHME OpPIT'aHOM Oornexku 128 MOIeYnTesIbCTRa,
MHOT'OQYHKLUMOHAJIb HEIMU LeHTpaMu nMpenocTaBJIeHUA rocynapCTBeHHBIX n
MYHMLMIIAJ b HBIX yCcayT, (6] KOTOPEIMM v HUX 3aKJTOUE HBI corJlameHmusa O
B3auMomemcTeum, cbopa, CcuUcCTeMaTu3alumuM, HAKOIUJIEHUS, XPaHeHMs, YTOUHeHME
(oBHOBJIEHUE, U3MEeHeHue) , UCIIOJIb30BAaHUE, obesnmMurBaHue, OJIOKMpOBaHMKE,
YHUUTOXEHMNE MOUX [IEepCOHAaJIbHEIX HOAHHEIX, paclopocTpaHeHue (B TOM dMCIe
nepemnada) MX OJIA PacCCMOTPEHMS 3asaBJIEHUS.
Corynlacue Ha 00Opab®oOTKy MOMX [NE€PCOHAJIbHBIX MNAHHBIX IEMCTBYET OO COBEPUEHHOJIeTMS
pebeHke (MM MHOWM CpPOK) .
Cornacme Ha 00pabOTKy MOMX II€PCOHAJIbHBIX HOaHHBIX MOXET OBITh MHOM OTO3BAaHO
NMCbMEHHEIM 3aABJIEHMEM, [OIAHHBIM B aIMMHMCTPaUM [[OKPOBCKOTO paMoHa.

L 20 T. (nomnuce )
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MpunoxeHune Ne 3

K ADMWHUCTPaTUBHOMY pernameHTy
NpeAoCTaBMNEHUS rOCYAaPCTBEHHON yCnyru
«Bblfava pa3peLueHusi Ha CoBepLUEHWe CAeNokK
C UMYLLIECTBOM HECOBEPLUEHHOMETHNX»

T'maBe agMMHUCTPpaUUM [IOKPOBCKOTO paioHa

oT
(ron poxnmeHus, HaHHBIE [acnopTa, aIpec
MecTa XUTEJIbCTBA, KOHTAKTHBEI TejiedOoH)
BAABIJIEHUE

[Tpomy OaTb paspelleHne Ha CHATME HOEeHEeXHBIX CPEeNnCcTB, [pMHAaJIexammsx
HECOBEPIUEHHOJIE THEMY ; OT
MMEHM HEeCOBEpPIEeHHOJIETHUX JeTer (bamuiamsa, UMA, OTUECTBO, HaTa POXISHMUA,
HECOBEPIEHHOJIETHETO)
co cuera N

YKasSeBaeTCA HOMEP CcyeTa
HEeCOBEPIEHHOJIETHEI'O, XPAaHAIMXCH B

yKas3elBaeTcAa HaumMeHoBaHme COepOaHka ¥ ouiamasl
B CyMMe

yKas3bslBaeTCcs CyMMa
JeHbTI HeOoOXOIOMMbl

YKa3blBae€TCA NpMYMHaA CHATMA HOEHEXHBIX CpelnCcTB

HacrosammM BO ucCnoJiHeHMe TpebOoBaHuM delepasjibHOTO 3akoHa oT 27.07.2006
N 152-03 «O mnepcoHasIBHBEIX  OAHHBIX» A 1Al CBOe coIJlacue aIMMHMUCTPALUM
[IOKPOBCKOT'O paioHa M ee CTPYKTYPHBM [OIpas3lesjleHusaM Ha o0paboTKy MOMX
[IePCOHAJIbHBIX HOaHHBIX.

Hacrosamee coryiacue BBIDAHO Ha CpOK

I 20 .

(nomnucs)
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Mpunoxenne Ne 4

K ADMWHUCTPaTUBHOMY pernameHTy
npefoCcTaBneHuns rocyAapCTBEHHON yCnyru
«Bblfa4a paspeLueHns Ha CoBepLLEHNE CAENOK
C UMYLLIECTBOM HECOBEPLUEHHONETHNX»

T'mmaBe amMuHMCTpauuy [[IOKPOBCKOTO paloHa

or

(ronm poxneHus, HOaHHBIE [AcrnopTa, alnpec
MecTa XMTeJIbCTBa, KOHTAKTHBEM TeJyiIedOH)

SAABJIEHUE

Hpomy JaTbk pa3peleHre Ha Npooaxy OOJIM HeOBUMXVMOCTM I10 ampecy:

anHaﬂnexameﬁ Ha IpaBe COBCTBEHHOCTU HCCOBEPWEHHOJIETHYM IOeTAM

(bammyma, mMsa, OTUECTBO, IaTa POXIEHMS, HECOBEPWEHHOJIETHUX)
C OIOHOBPEMEHHBEM NprobpeTeHreM B COOCTBEHHOCTb pebeHKy (OeTaM)

Corslacre HeCOBEpHEeHHOJIETHETO, BTOPOTO pommuTesiss pebeHKa:

IleHeXHbIe cpencTea oT cOeJIku OynoyT 3auuciJieHel Ha JIMLUEeBOM cueT
HECOBEPWEeHHOJIETHET0 pebOeHKa.

0BA3ylnCb B CPOK IO IPeOCTaBUTbL B OpTaHBl ONEKM M I[IOMNEeYMTEJIbCTBA
KoMy JIMLEBOT'O CueTa C 3aUMCJIEHHBIMM ILOEHEXHBM/ CpelCTBaMU.

B coorBercTBMM Cc demepasibHeM 3akoHoM oT 27.07.2006 N 152-03 «O nepCoOHasbHBIX
HaHHBIX» B LeJIAX [IOJIyYeHUs pas3peleHus Ha

namo
corJiacmue Ha ABTOMATMI3VMPOBAHHYIO 1 6e3 MCIOJIbRORAHUSA cpeCTB aBTOMaTM3aluunm
oBbpaboTky OpraHOM OIEeKM U IIONEeUUTEJIbCTBa, MHOTOQYHKUMOHAJILHEMM LIEHTPAMA
npegoCTaBJIEHMA TOCYyOapCTBEHHBIX u MYyHMULMUIIAJIb HBIX ycnyr, C KOTOprMI/I Y HUX
B3aAKJIIOUEHEBI corJlameHmsa O BsaMMOJIeIZCTBMM, crlegyroumx MOUMX l’IepCOHaJIbeIX IOAHHBIX ¢
bammmsa, UM, OTUEeCTBO, IO, MecHdl, JaTa POXIeHMA, aipec, HOMep [naclopTa U
JaTa €r'0 BeOaAWU (I/IHI:Ie rnepCcoHalJibHEIE ,]Z[aHHI:Ie) .
Cornacwe oamw Ha ocylumecTBJIEHME opraHOM OlleKun " r1orneymTrTeJsIbCTBa,
MHOI‘O(DyHKLLI/IOHaJ'IbeIMM LLeH‘I‘paMI/I npenoCcTaBJIEHUA IOCyInapCTBEHHBIX "n
MYHMLUTIAJIBHEBIX yciayr, c KOTOPBIMM N HMX 3aKJIIOYEeHEBI corvJlaueHmMsa O
B3amMomenucreum, cbopa, CUCTEMAaTUR3ALMM, HAKOIUIEHMUS, XPAaHEeHus, YTOUuHeHUe
(oBHOBJIEHUE, U3MeHeHue) , UCIIOJIbE30BaHueEe, obesnMuMBaHme, OJIOKMpPOBaHUeE,
YHUUTOXEHNME MOUX [IepCOHAJIbHBIX  HOaHHEIX, pacrnpocTpaHeHue (B TOM umcIte
nepenada) uMx IJId PacCMOTPEHUS 3asBJIEHUSA.
Corsiacue Ha OGpaGOTKy MOUX HepCOHaJ'IbeIX OAaHHBIX JIeIZC’I‘EyeT IO COBEPIUEHHOJIeTUSA
pebeHka (MM MHOM CpPOK) .
Coryacue Ha 0Opa®OTKy MOMX MEePCOHAaJIbHBIX IAHHHX MOXET OHTb MHOM OTO3BAHO
NMCBMEHHBIM 3aABJISHMEM, I[IOOAHHBM B aIMMHMUCTPAUMIO [[OKPOBCKOTO pPaMoHa.

nooon 20 . (nomnuce)
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MpunoxeHue Ne 5

K AAMUHUCTPaTUBHOMY pernameHTy
NPeAOCTaBMNEHUS rOCyAapCTBEHHOW yCnyru
«Bblgaya paspelleHust Ha coBepLUeHVe CAENOK
C MYLLECTBOM HECOBEPLUEHHONETHMNX»

TmaBe amvmHucTpauuy [IOKPOBCKOTO pairoHa

oT
(ron poxnmeHmus, IOaHHBIE [IaclIopTa, ampec
MeCcTa XUTEJIbCTBa, KOHTAKTHBI TeJjiehOoH)

SAABJIEHUE

[lpowy naTe paspeweHMe Ha 3ajior LOOJI HEIOBVDKMMOCTU rno
ampecy: ’
npuobpeTraeMor B COODCTBEHHOCTbL HECOBEPUEHHOJIETHMM IeTAIM

(baMmiua, umMAa, OTYECTBO, HaTa POXIOEHMUS OeTel)

Xnmoe nomemeHme npuobperaeTcs C NPUBJIEYEHMEM BaEeMHBIX CPEICTB

(HazBaHMe OGaHka, MIIOTEUHOM KOMIIaHUU)

U NOUIEXMT Ilepelade B 3aJIor' B CUJIY 3aKOHA.
CorylacrMe HECOBEPWEHHOJIETHETO, BTOPOTO POIMUTEJIS pebeHKa:

B cooreercTBMM C demepasibHEIM 3akoHOM OT 27.07.2006 N 152-03 «O mnepcoHallbHBIX
HaHme» B LeJIAX IOJIYYEHMA pal3pelleHrd Ha

namo
corylacMe Ha aBTOMATUM3MPOBAHHYI U 0e3 MCHNOJIb30BaHMS CPeICTB aBTOMAaTU3aUUM
0OpaboOTKy OpTraHOM OIekKM U [OINeUUTEJIbCTBA, MHOTODYHKLMOHAJIbHEIMM LIeHTPaMMU
HpeHOCTaBHeHMH T'OCyoapCTBEHHEBIX u MYHUILINIIAJIb HBIX ycuayr, C KOTOpbBIMM Yy HMX
3aKJIOUEHbl COIVIAlleHMS O B3aMMOIEMCTBUM, CJIeOyUMX MOMX [NePCOHAJIbHBIX OaHHBIX :
bammiimsa, uMs, OTYECTBO, I'OH, MeCAl, OaTa POXIeHus, alpec, HOMep lacrnopra u
OaTa ero BblOauM (MHBIE [NEPCOHAJIbHBIE OaHHEBE) .
Corsnlacue oamwo Ha ocyumecCTBJIEeHME OpIraHOM OIeKn " noneumresibCTra,
MHOT'OQYHKLVOHAJIbHEIMU LIeHTpaMm1 rnpenocTaBJIEHNA roCcynapCTBEHHBIX n
MYy HMLUMITAJIbHBIX yeayr, c KOTOPBIMA v HUX BaKJIOWYEHbI corJiameHmsa O
B3amMomgencremuu, cbOopa, CcucTeMaTuzaluy, HAKOIMJIEHMd, XPaHeHMd, YTOUHEeHMue
(oBbHOBNIEHUME, N3MEeHeHue) , MCIIOJIb30BaHMeE, obesnuuMBaHue, 6OJOKMPOBaHUE,
YHUUTOXEHME MOMX [epCOHaJIbHBIX OaHHBIX, paclIpOCTpaHeHMe (B TOM UYMCIIe
nepenada) Mx IJIsI PaCCMOTPEHUSA BafaBJIEHUSA.
Corjlacve Ha OOpPabOTKy MOMX MNEPCOHAJIbHBIX HAHHHX NEVMCTBYET IO COBEPIEHHOJeTUS
pebeHka (MM MHOM CPOK) .
Coryslacue Ha obpadboTky MOMX [IE€PCOHAJIbHEIX HOaHHBIX MOXeT OBTb MHOM

OTO3BAaHO INMMCbMEHHBIM 3aABJIEHMEM, [IOOAaHHBIM B AIMMHMCTPAaLMIO (rmostHOE
HayviIMeHOBAaHUE HCIIOJIHNTEJIbHO —Pa ClIoOpAANTEeJIBHOI'O opI'aHa MYHULIUIIQJIBEHOI'O

obpazoBaHMA.

n n 20 . (HOHHMCb)
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Mpunoxenne Ne 6

K ABMUHUCTPaTMBHOMY pernameHTy
npeAoCTaBNEHUs rocyaapCTBEHHOM ycnyru
«Bblaaya paspelleHns Ha coBepLUeHWe CAenok
C UMYLLIECTBOM HECOBEPLUEHHONETHUXY

T'maBe amMuHMCTpauyy [IOKPOBCKOI'O paloHa

or
(rom poxneHMs, IOaHHBEIE IacrnopTa, alpec
MECTa XUTEJIbCTBA, KOHTAKTHBM TeJIedOH)
3BAABJIEHUNE

llpowy »maTe pas3pelleHVe Ha OTKa3 OT NPEMMYyUWEeCTBEHHOI'O MNpaBa MOKYIKM =
KOMHAaTHOM KBAapPTUPEl 1O anpecy:

oT
MMEeHU HECOBEPUWEHHOJIETHUX HOeTen (bavmnmnsa, VIMA, OTUeCTBO, HOaTa POXIOeHWud,
HECOBEPUEHHOJIE THUNX )

HecosepmeﬂﬂoneTHeMy Ha [paee COOCTBEHHOCTU [IPVMHa OJIeXUT

B YKa3aHHOM XWMJIOM IIOMEUlEeHUN

(XapakTepucTrKa XUJIOTO I[IOMEIeHM )

HamepeHmii M BO3MOXHOCTU NPMOOPETEHUs HOINOJIHUTEJIbHOTO XWJIbA HE MMEEM.
Corylacmue HECOBEPUWEHHOJIETHEeIr0, BTOPOTO poImMTesia pebeHKa:

B coorBercTBMM C denmepasibHEIM 3akoHOM oT 27.07.2006 N 152-03 «O nepcoHaJsIbHBIX
HaHHEIX» B LEJIAX MOJIyYeHMS paspelleHMs Ha

maio
corJiacue Ha ABTOMATUI3VMPOBAHHYIO 1 6e3 MCrOoJIb30BaHUA CpelCTB aBTOMaAaTMU3alLUMM
00paboOTKy OpTaHOM OIEeKM U I[ONEeUUTESIbCTBA, MHOTOQYHKLUMOHAJLHEMM LEHTPpaMM
NpenocTaB/IEHNMsa TOCYIapCTBEHHBIX M MYyHUUMIIAJIBHEIX YCJIYyT, C KOTOPBMM Yy HUX
3aKJIOUEHBl COIVIAWIEHMS O B3aVMOIEMCTBUU, CJIEAYRIMX MOUX [EPCOHAJIbHBIX IAHHBIX :
bammyma, MMA, OTYECTBO, TOI, MEeCsl, HOaTa POXIeHWUs, aIpec, HOMEep [acrnopra u
OJaTa eIr'0 BblIOaAYU (I/IHbIe rnepCoHaJIbHEIE JZ[aHHbIe) .
Cornacue namn Ha OCYylleCTBJIEHMKE OpTaHOM OMneKu n roneumnTesLCTBa,
MHOT'OQYHKLMOHAJIb HEIMI LeHTpaMm IpenocTaBJleHn s TOCYyHapCTBEHHEIX "
MYHMIMITIAJIb HBIX yecayr, c KOTOPEIMMA v HUX 3aKJIIOUEeHEBI coTJlaueHmusa o
B3amumomeMncrTseuu, cbopa, CcucremMaTuzalmy, HaKOIUJIEHMS, XPaHeHMd, YTOUHEeHUe
(oBbHOBIIEHMUE, U3MEHeHue) , MCIIOJIb30BaHMe, obesIMuMBaHue, OJIOKMpPOBaHME,
YHUUTOXEHME MOMX [NepCOHAaJIbHBIX  OAHHBEIX, PpPaclpocTpaHeHue (B TOM YKCIe
neperjada) Mx IOJiAd PaCCMOTPEHMA 3asBJIEHMS.
Corylacue Ha oOpaboTKy MOMX MEepPCOHAaJIbHBIX HOAaHHBEIX OEMCTBYET OO COBEPUEHHOJIETUSA
pebeHka (MM MHOM CpPOK) ‘
Cormacne Ha 00paBOTKy MOUX I[E€PCOHAJIBHBIX HAHHBIX MOXET OBITh MHOM OTO3BaHO
NMCBMEHHBIM 3afABJIEHMEM, I[IOOAHHBIM B AaIMMHMCTPAaLUMO [JOKPOBCKOI'O pamoHa.
S 20___ 1. (mognmcs )




